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Hn Demo 1: Creating a Basic Ad Hoc Query

The following demonstration will show how to create a basic ad hoc query in BEx Query Designer. This
demonstration will create a query that includes:

»  Number of Employees by Personnel Area

»/ Number of Employees by Ethnic Origin

»  Number of Employees by Challenge Indicator

»  Filter by Employment Status (Active) and Personnel Area (1110)

Concepts covered in this demonstration include:

. Accessing BEx Query Designer | Deme Basic Query Part1
“ Creating a NeW Ad HOC Query Display As Table ﬂ Infurmatiun| Sem:ll Print Verzion | Export to Excel| Comments
1 Add]ng Key Figures  Columns Perzonnel Area S Ethnic Origin & Number of Employees =
) = Key Figures Dept of Personnel  10/MNot as=igned ]
V. Adding Characteristics and ~ Rows American Indian/Alaskan 4
Attributes = Perzonnel Area Aszian or Pacific lzlander g
JE TR Black/Not Hispanic origin 10
V. Adding Free Characteristics ~ Free characteristics S— )
= Challenge Indicator : : —
Vl Add]ng Filters White/Mot Hizpanic origin F
Rezult 152
VII. Addlng Variables Overall Rezult 152
VIII.  Saving the Ad Hoc Query
IX. Running the Ad Hoc Query

X. Ad Hoc Query Results

Demo 1: Basic Ad Hoc Query Results
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HR Demo 1: Creating a Basic Ad Hoc Query

To access BEx Query Designer:

1. Logon to the HRMS
Business Intelligence
via SAP GUI as
described in the
Business Explorer =
(BEx) module.

Menu  Edit Favorites Extras  Systern  Help
& Al C@as CHE Do BE @«

SAP Easy Accese . llcar monii
It may be necessary to click on the

User Menu icon to display the user
menu screen.

2. Double-click “Start ke artes

. = Start the Business Explorer Analyzer
the Business

b {3 User menu for Rosie Keller;
Explorer Analyzer”
link.
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HR pemo 1: Creating a

WSD Personnel

Basic Ad Hoc Query

Help

1. Click the “Business Open Query...

Open Workbook, ..

Explorer” menu item.

Save Workbook

Save Workbook As...

Change Variable Values

2. Select “Tools”.

f. Click “Create New

Query”.

Context Menu for Selected Cell

Design Toolbar

System Information

Application Help. ..
About...

OR

1.  Click the Tools
\ icon on the BEXx
Query Analyzer
toolbar.

2. Click “Create New

\

\ Query”.
BI Pow<>1J€er Workshop - Demo 1: Creating a Basic Ad Hoc Query

‘ Create New Query. .

BEx Broadcaster...

! Fle Edit View Insert Format To
Planning Modeler. .. :

BEx Report Designer...

BEx Web Analyzer...

% Create New Query...

BEx Broadcaster...

Planning Modeler...

BEx Report Designer...
BEx Web Analyzer...




I Demo 1: Creating a Basic Ad Hoc Query

NSD Personnel

Result: BEx Query Designer will be opened in the Standard View.

E BEx Query Designer - No Query Loaded = ||= m
Query Edit View Tools Help

B8 (0sEM aRF XDE (@R s Ry Ew B m%g-

InfoProvider Filter Properties
ﬁ InfoProvider 2 | [y Characteristic Restrictions Ejg Default Values (Query) -
B ]%-
! General |
’,f’ ' Ma properties available for the
current selection.

' To display properties, choose
one or more objects of the
same type.

\
)

3
3

\

F Filter |ﬂ Rnwsftolumnsl
"\ Messages
E Messages ||:§» Where-Used List ’ Properties |@ Tasksl
Ry BIA
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HR Demo 1: Creating a Basic Ad Hoc Query

i Tools Help
To access the “SAP BW 3.x vieVv g Predefined  » 1 | StandardView
1.  Click the “View” tab. | Standard Teolbars g =l
de <l Tmhnicwz y lic Restrictions
2. . Select Predefined EM-Properties Ctrl+F
/ Y| Tasks
3. Click Sap BW 3.x View InfoProvider
Ml =—=1 =
"
BEx Query Designer - No Query Loaded g@
! Query Edit View Tools Help
g0 (0ERMdEIXDB ([@[FO]F e [E I [E= 58
. 1 InfoProvider Filter Properties
Re_SUlt‘ BEX Qu.ery DeS]gner () InfoProvider = || [y Characteristic Restrictions Ejy Default Values i -
will be opened in the SAP % E] %
BW 3-X VleW. GeﬂelEI||
Dis play as Hierarchy
[~ Active
Rows/Columns Expand To
1) Free Characteristics [, Columns I LI
(5] Rowsl L. Preview
Messages
(€] £
(5] Properties |@Tasks| )
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H Demo 1:Creating a New Ad Hoc Query

IInfoAreas ;l ‘ 4 | @ EE g~
1. Select the InfoAreas tab from the “New | Last ChangedOn |
. || Human Resources [OHCM] hf24,2008 10:06 .
Query - Select InfoProvider” screen. ! h £ 24/9008 1104
IHuman Resources [OHCM] LI | 4 | [F #E <@ -
2. Expand the Human Resources InfoArea. — [ Lost Changed On |
;IOganizaﬁunal Marnagement [OPAOS] 74142008 12:33 ..
3. Expand the Personnel Administration ] Personnel Admiistration [0PAPA] 7/14/2008 12:33 ..
InfoA B e 8/5/2008 412 FM
nroAréa. I |ls)Txetlanzosme ot I0PT] G/2/2000 047 DI
IF'ersonneI Administration [DPARA] j | X ‘ [@ & é;@ -
4. Select the Headcount and Personnel Actions]_ [ Last Changed On |
| . Headcourt and Persannel Actions [ZPA_CO1] 5/24/2008 5:06 AM
9 ¥
InfoProvider. Headcourt and Education [ZPA,_M50) 5/24/2008 5:28 AM
T
5. Click Open. Name [ Open
W BEx Quory Destgner - Guory: New Query T,zJLEﬂ,JiiﬁiJ
Query Edit View Tools Halp
Result: All InfoObjects of the ’Lﬁwjuwm@mm%wmmnHWWWWW@WW%mwmw-ﬁ
InfoProvider Filter Propertien
Headcount and Personnel | Bl 1 R - [y Dt Vaslsern [om—
. . e dt ey o WG
Actions InfoProvider are b S Dt e
displayed in BEx Query B Yidou o srltts o
; D AR Somt Cortar - nel (NEVGTEOTOING - e oo
Designer. InfoObjects of the { bR T ) e Chacactanision i Cotmr R
Headcount A o e e the 28me typo
InfoProvider & Dota Rackaoe |
" . (L] FHows 1 Praviaw
\ 51 FAR—T 2 | ROPPENETTYCOR—
Measagea ‘|m;| Prop @l"ﬂ‘_

Il <4
Continued...
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HR Demo 1: Creating a Basic Ad Hoc Query

lll. Adding Key Figures

Click the Technical Names icon to toggle the Technical
Names of the Infobjects on.

IE- BEx Query Designer - Query: New Query
1. / Expand the Key Figures (Quey Bt View Toos Heb |
P y rig @RI 0ERAIERE XD B G|FOs PR ([EY[ElS 5%

section by clicking on the InfoProvider Filter
ﬁ Headcount and Personnel Actior 2 | | [{; Characteristic Restrictions Ejg Default Values

Expand icon. = £ Key Figures ]
#-- (7 Calculated Key Figure
2. Drag&Drop Number of B isen et
Employees from the Key B~y
. P | [ S ﬁh Employment Perce:
Figures sectiontothe || E oot FTE Rows/Columns
N | IS Length of Service = Characteristics e
Columns sectionof the ||| /4 Marthly Salary Eyfree . E A
-’fh Mew Annual Salary
query. ' i

....... 8 Salary Unit Amt
------- ﬁh Service Months 44
------- ﬁh State Srec in Months

----- 4 fction (5] Rows i1 Preview

Number of

----- 4% Cost Center

----- 48 Organizational Assignment
[ Y = pp— M

a Il | [

Bl Power User Workshop - Demo 1: Creating a Basic Ad Hoc Query 8



HR Demo 1: Creating a Basic Ad Hoc Query

IV. Adding Characteristics and Attributes

BEx Query Designer - Query: New Query

Query Edit View Tools Help

@GR OERM ERFEIX DR GFEs FEa[EwES g

InfoProvider Filter

1. /Expand the Personnel Area
ﬁ Headcount and Personnel Actior = EE Charactenistic Restrictions EIII Default Values

Characteristics. | & & Empioyee ol - 48 Personnel Area
..... & sction o &8 Bthriic: Origin

----- & Personnel frea

e * Personal Data

----- ﬁ AAFP Category

----- & Agein Years

2. Drag&Drop the Personnel | = 5 & Age Range

----- ﬁ Challenge Indicator Rows{Columns

Area Characteristic from | = 4. & Courtry

é ----- County Code
the Personnel Area | .. ﬁ e o B

. T (R EED Catego

Dimension to the Rows | | & P
P N S = A& Ethnic Origin
section of thequery. | = & & Gender

----- ﬁ Language

----- & Mationality

3. Drag&Drop the Ethnic | & A7 Fostal Code

B1] Free Characteristics @Cﬂlm

EE Key Figures
fo /B Number of Employses

L Bows % Preview

Origin Attribute from the | & £ e 1
Personal Data Dimension to
the Rows section of the

query.

----- & Race: Asian
----- & Race: Black
----- & Race: NHPI

----- ﬁ Race: White
----- & Region
... & ot Carter

(< I

----- ! Race: Two or More

[2)

A Personnel frea

& Erricoign

(]

¢ a-Personne a-Ethnic Or

b-Ethnic Or
b-Personne a-Ethnic Or
b-Ethnic Or

Number of

An item can also be dragged & dropped from the query to

the InfoObjects list to remove it
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Hn Demo 1: Creating a Basic Ad Hoc Query

V. Adding Free Characteristics

BEx Query Designer - Query: New Query

Drag&Drop the Challenge e B e s |
88 : 0w : [B]= @ 7 | g -
Indicator from the g 0BASREIXKDL[G|FO = EE[Ew (S5

InfoProvider Filter
Personal Data D-imens-ion to ﬁl—leadr:nulamdPermrelﬂdim 2 |y Characteristic Restrictions Ejg Default Values

AU | e (7 Key Figures | - /&8 Employment Status | - M Personnel Area

the Free Characteristics =0 Dimensions £ Bthric Orgin

""" * Employee ﬁ Challenge Indicator
ion of the atitervy = || & & Action

section of the query. || ®- - S

----- & Personal Data

----- * Cost Center

----- * Crganizational Assignment

o M M
TR o A TON TR

= * EmplD'j'lTIEl'lt Q Free Ct teristics @Cﬂlm
- 4 Appoirtment Percent -
A& Cap Utilization Lvi - i Chillenge: Indicator B@ Key Figures
- 4 Company code ‘o {f Number of Employees
ﬁ Contract Type

ﬁ Empl Percent Cha
ﬁ Employee Group
ﬁ Employes Subgroup
ﬁ Employment Status

4 ot of Servee [ Rows /] Previcw

o Y

e * Payment ﬁ Personnel Area Number of
e g Employment Dates - 8 Ethnic Origin a-Personne :—EE::ni_c gr

- Employment Service SRR T

[#--88% Data Package b-Personne a-Ethnic Or

[ * Time b-Ethnic Or

Gl Unit
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| rersonnes

Demo 1: Creating a Basic Ad Hoc Query

VI. Adding Filters

Drag&Drop the
Employment Status
Characteristic from
' the Employment
Dimension to the
Filter section of the
Query Designer.

BEx Query Designer - Query: New Query

Query Edit View Tools Help

I GRIOEE& &R

InfoProvider

Ole 28 [@e [Ez 5%

Filter

ﬁl—laad::uula'ldPermrnelh:linrg

- (1 Key Figures
i * Employee

& Action

-k Personnel Area

- Personal Dats

.k Cost Center

* Organizational Assignment
Employmert

ﬁ Appointmert Percent
ﬁ Cap.Ltilization Lwl
ﬁ Company code
ﬁ Contract Type

- gk Empl Percent Cha
ﬂ Employee Group
ﬂ Emplayee Subgroup
ﬁ Employment Status
- &2 Length of Service

.. 8 Wark Contract
rl.. & Payment

]* Employmert Dates
]* Employment Service
]* Data Package
H
H

. % Time
- it

[ I e B e O e O O e |

I_?-"EE Characteristic Restrictions

/& Employment Status

EEI Default Values

i | o fiH Personnel Area

ﬁ Ethnic Origin
ﬁ Challenge Indicator

Rows]Columns

27| Free Characteristics
ﬁ Challenge Indicator

[% Rows
ﬁ Personnel Area
ﬁ Ethnic Origin

@Cﬂlm

B% Key Figures
oo B Number of Employses

¥ Preview
Number of
a-Personne a-Ethnic Or
b-Ethnic Or
b-Personne a-Ethnic Or
b-Ethnic Or

The Filter does not have a value at this
time. It must be restricted or a Variable
must be added. See the next section

(section VII - Adding Variables) for steps to

add the Filter variable for Employment
Status.
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HR Demo 1: Creating a Basic Ad Hoc Query

VI I o Adding Variables BEx Query Designer - Query: New Query
Query Edit View Tools Help
1. Right click on Employment GR 0P A &A@ e G TR 20 [Fy 5 5)%-
. . . InfoProvider Filter
Status in the Filter section and  ||g Headcount and Peronnel Actior = [E Charecteristic Restrictions Bl Defdult Values
select Restrict. =it A——— — A
----- & Fmployee = k allenge Indicator
: R | 4 Antion 2
2. Click the dropdown arrow in the || &- B Personnel Area B Save
- ’ L e & Personal Data 5| Cut Cirl+X
Show” section and select || = 4 CostCerter | Cony Cutec
----- 4 Organizational Assignment Rows{Columns i )
“Variables”. || % 4 Employment ET]Free Character] Il 7> lumns
« N F & Payment . Remove Del
I e 4 Enployment Dates - 4 Challenge "D Borres e e Enolore
. : e ert Service rror he umber s
3. Highlight “Emp Status || & R i S 2 whorsUse o
. P T | Time
(Optional), add it to the Chosen =
Selection and click OK. This e e e ——— e ——————— M=%
c Show Varables - - e
adds that variable to the query. I = -
Type | = 0O X Chosen Selection (=] @ @ |,'_",'
e | " Ef Emp Status (Optionial)
B Emp Status {Optional)
us {Wandatao
EEmE Status - Select [gptional}
» . Add the variable to Personnel Area = |
using the same procedure. *|
@ E Change Order E E
ok || cance | her |
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HR Demo 1: Creating a Basic Ad Hoc Query

VIIl. Saving the Ad Hoc Query 0 BEx Query Designer - Query: New Query
Query Est  View ol Malp
1. Click the Save Query icon [E] from the > = T L0 L OUTFIB e 2 6B [ 9
. InfoProvider fFﬁm — 1
BEx Query Designer toolbar. @ Fosdomnt 8 Forfo e e o[, Oharacioriic icions (3 Dot Vs
. g Key Figuress % - ff Evployment Satue I E-smfel-me """""""""""" B
_ Dymensions e Uy
. Employes £ _'\senae’:aca:«
* Action
. Farsonnel Area
+ Femons Deta
3 Ceet Canter
* Orgerizsional Aesigrmect | Rows/Columns
' f*wv:m | ®) Free Charscteristics [, Columns
+ oI & Ot i S Erorm
3 Employmant Sannce B Number of Employees
. Deta Package
] - 1:\,:
[ Rows Preview
| i Parscnnet Arsa of
. . . [mm) L
2. Enter the query Description in ot i B|E%
. . . Searchin IFavorites ;I 3{ @ i
the Description listbox of the : |
[—_ Name | InfoProvider | Last Changed On A]
Save Query prompt (] n this EHK_M__M_DetaiI_Test [ARK_AFF_.. Headcourt and Personn...  6/5/2002 8:55 AM
Favorites E Rk_Affirm_Act_Eth_Or_Test [ARK_A... Headcount and Personn...  6/6/2008 6:46 AM
€« 1 REK_ARI_Test [ARK_ARI_TEST] Headcount and Personn...  6/10/2008 6:51 Al
€xam ple’ Demo BaS]C Query HK_Avg_OT_Stwd_Test [ARK_AVG... Employee-Specific Payro... 6/5/2008 7:21 AM
Pa rt 1 ”) [HRK_Ava_OT_Test [ARK_AVG_OT_T... Employee-Specific Payro...  6/6/2008 2:24 PM| =
" E Rk_Demo_Query [ARK_DEMO_QUE... Headcourt and Personn...  &/10/2008 7:52 Al
E5RK_DO_NOT_DELETE_Payroll_Vali.. Employse-Spectfic Payro...  6/1/2008 11:20 Al
C @ RK_EE_History_Test [ARK_EE_HIS... Headcourt and Personn...  &/2/2008 1:12 PM
3 1 Enter the q uery TeCh nlcal @ RK_Longevity_Flan [ARK_LONGEYI... Headcount and Personn... 6/6/2008 6:17 AM
2 2 @ REK_OT_Costs_Stwd_Test [ARK_OT... Employee-Specific Payro... 6/5/2008 1253 P
Name (] n th]s eéxXam ple ) E RK_P2MN2_RetirementPlanCount [AR... Headcount and Personn...  6/3/2008 1:.00 PM
RK_Pct_EE_OT_Test [ARK_PCT_E... Employee-Specific Payro...  6/5/2008 2:16 FM
“A1 1 1 O_DEMOBAS|CQUERYPART1 ”) HI(_Save_Test [ARK_SAVE_TEST] Headcount and Personn...  5/31/2008 2:32 PI'M
ol | [i]
b, Description |Dem0 Basic Query Part 1 Save
4 y C l]Ck Save s Technical Name |A1 110_DEMOBASICQUERYPARTY|
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Hn Demo 1: Creating a Basic Ad Hoc Query

IX. Running the Ad Hoc Query

1. Click the Execute BEx Query Designer - Query: Demo Basic Query Part 1
Query on the Web Query Edit View Tools Help
icon [&] from the @RI 0sRAPRhE xOER i [G[F0: PR ([E[ES 5 S-
InfoProvider Filter
BEX Query Designer ﬁ Headcount and Personnel A‘iExecute... Chrl+R Ia::ta'istic Restrictions Ejg Default Values
==Y Key Figures L 2R A Employment Status - ji8 Challenge Indicatar
toolbar. ----- (3 Calculated Key Figure ------- & Ethric Origin
¢ B Agein Months. - g Personnel Area
------- Zh Agein Years
------- Zh Annual Salany
------- Zh Cap. Ltilization Ll
.- /88 Employment Percent

Variable Entry

Available Variants: J Save | Save Az | Delete | Show Variable Perzonalization

General Variables

Variable > Current Selection Dezcription
2. Enter report > { Emp Status (Optional) 3 Active
Variables Perzonnel Area - Select (Optional) 111EI-|
1 oK | check|
3. Click OK. o
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Hn Demo 1: Creating a Basic Ad Hoc Query

X. Ad Hoc Query Results

Demo Basic Query Part 1

Display As Table ﬂ Information | Send | Print Wersion | Export to Excel | Comments
- Columns Personnel Areas  Ethnic Origin = Number of Employees =
* Key Figures Dept of Personnel  10/Mot as=igned 5
* Hows American Indian/Alazkan 4
Personnel Area Characteristic » = Perzonnel Area Asian or Pacific Islander 9
SR Black/Not Hispanic origin 10
* Free characteriztics ) )
Hizpanic 3
$ " Challenge Indicator _ : : =
Challenge Indicator Attribute White/Not Hispanic origin 17
Free Characteristic Result 152
Owverall Rezult L N 152
Ethnic Origin Attribute T

Number of Employees Key
Figure
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HR Demo 1: Creating a Basic Ad Hoc Query

X. Ad Hoc Query Results, Cont...

Demo Basic Query Part 1

Dizplay A= Table ﬂ Information | Send | Print Version | Export to Excel | Comments
~ Columns Personnel Areas  Ethnic Origin & Challenge Indicator % | Mumber of Employees =
= Key Figures Dept of Personnel  10/Not as=igned # 9
¥ Rows Rezult 9
= Perzonnel Area American Indian/Alaskan| # 4
= Ethnic Origin Result 4
. ;rz?:lhb:rgai’:::i:ia::r Asian or Pacific lslander] # IQue.ry Results with Cha[[?nse
X Indicator Free Characteristic
Rezult 9
Black/Mot Hizpanic origin| # 10
Challenge Indicator has been Result 10
added to the query using the Hizpanic # 3
“Drag&Drop” method. Resul 3
White/Mot Hizpanic originj # 108
X 9
Rezult 11F
Resuft 152
Orverall Result 152
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